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COURSE-PRELUDE:

In step with effbrt to acirieve the ob-jective of acquiring computer literacy in an
inclusive maruter, Cliandidas Mahavidyalaya has launched a new certificate course on
""Computer Literact''.

This basic computer skills course r.vill provide -lau with an understanding of the most
popnlar, current technologies used at home and in the workplaee. You will becorne computer
literate in this hands-on course rvhile you leam to access, create, save and manage
documerrts, spreadsheets and ernails and use the Intemet effectively. We dernystif,v
terminology and impart best practice skills for productive and secure use of hardware and
software.

OBJECTIYES:

* Acquire confidence in using computers in professional and General Life

* Will be able to identify the basic components of computers and terminalogy

* In depth knowledge about Software packages and Harrlware

.1. Understand flle management;

+ Create documents using u,'ord processor, spreadsheet & presentation software

'l' Understand computer networks, and brorvse the intemet, content search, ernail and

ccllaborate witir peers

* Use e-Governance applications" and use computer to improve existing skilis an<l learn

netv skills

{. Understardi*g Sociai t {etwor-king platf-orrn

* Using internet to gather digital resource

DTIRATION;

This course is designed for 30 Iechre hours. it rvil1 be rounded off within 3 months.

ELIGIBILITY:

Candidates ra'hc har,'e s*e*ess&rily eornpleted rhe E{igher Seeondary Exarnrnatiaa
(10+2i anri are clrre*tly eru'alled as gradriate students in a=y aiHiiated c*llege under aay
university in an3.,stream are *ligible t* a_ppi_v f'*r the corirse.

HOW TO APPLY:

The ner+'13, adrnitted I't Semester students are eligible to apply for the course. They can

collect the application forrn from the college officelcourse coordinator and subrnit the filied

for*r at the same place. If a large number of stude*ts hare applied then top 10* st*d*nts wiil
be selected based ** Higher Seecndar-v marks.
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S.L
No.

Chaptem Theory Houns Practical Hours

1 Knowing Cornputer I 1

2

lntroduction to Windows 1 Z

a MS Word Processing 2 4

Spreadsheet Softwme Ia 1 J
I

a Presentation Software 1 1

a Making Small Presentaticn 1 1

J Interlet Usage ) 6

Total Lecture Hours {09 + la: ZZl 09 18

lnauguration Session at the beginning
of the course

01

Assessment/Exam an d \ralid ation a2

Total Course Hours 27+03 = 3S

Allocation of Total Course Hours:

l\o. qf Seat*:

The ccurse r.vill hale an intake capa*it.v of 10i] cardiriates.

Available [nfr*structu raI Fae ilities:

Coliege has a sufficient numbrer of classroorns. A r.vell-equipped and rvell-furnished computer

laboratory having more than 20 cornputers, smart classrooms and a large auditorium with all

moderu teaching tools are also al.ailable.

TI1}I E TABL EIPROGR*{I{ S-CHEDT]LE :

CoLrrse Co- (
I

No. of
Class

Tentative Dates Respeetive Teachere Topics

I ?8-08-2017 Prof. Kirorimoy Mandal
Inarlguration sessi*n chaired br,
principal Dr. Sk Aiaur Raharnan
& IQAC coordinator

2 04-49-2A17 Prot. Kironrnoy Mandal Knowing Computer
a
-) a6-a9-2Afi Prof- Kironrloy ll,landal Hand on Practice on Computer

4 0q-09-201 7 Dr. Sudip Nr. l\{aitra Introduction to Windau,s

5 12-*9-7417 Pr af. Kironmoy l\{s16u1 Hand on Practice *n B'indorvs

6. 14-09-20i7 Dr. Sudip Nr. Maitra Hand cn Practice on Windows

'7 16-C'q-2i)1? Dr. Kaustav h{ukher-jee Iv{S W*rd Prr:cessing

[1. I 8-09-2r, I 7 IJr'. Kaustar,' Mukherjee I-iand on Fra{:ticc *rr lY*rd

q x]-0q-2il t? Fraf. Kir*nrn*y &4i:nclal MS Word Ptosessing

l0 23-i)9-2{}17 Prct. Kirt:n n: o=v hriandal Flaiid on Fracti*e cg Warri

ll 24^t0-2A17 Prof. Abhinanda fhakrabr:rty Hand on Fractiee an Wcrd
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1 ,.1

IL 27-10-2017 Prof . Abh inanda Chakraborlv Hand on Practice on Word

13 31-I0-20t7 Dr. Sudip Narayan Maitra Spreadsheet Softrvare

14 06-t l-20i7 Dr Sudip Nara,van Maitra Hand on Practice on Spreadsheet

t5 09-1 1 -201 7 Prnf. Tapas Kumar lVlondal Hand on Practice on Spreadsheet

16 t4-1L2417 Prof. Tapas Kumar lv{ondal Hand on Practice on Spreadsheet

17 16-1 1 -201 7 Dr. Subhas Singha Roy Presentation Softrvare

18. i8-1i-2017 Dr. Subhas Singha Roy
Hand on Practice on

Presentation

19 22-112417 Prof. Abhinanda Chakraborlv Makine Small Presentatioa

20 24-t t-2017 Prof.,A.bhinanda Chakrabortv
Hand ot Practice on

Presentation

11
-:, 21-1]-2417 i Dr'. Sa;,rrrtan Baner-jee I Tleor-v about Inten:et Usage

1a 30-1 1-1017 Dr. Anup Kumar Rano Tlreorr about lnte*ret Usage

23 s4-12-201 7 Dr" Sa_vantan Banerlee I{and on Praotice on lntemet

24 {}7 -t2-2fr17 Frai K ironrno -y h4and:rl i{and ol Practiee on inteniet

l{ l3-12-2017 Dr. Sayantan Biuetjee HaniX or Praetice r:n lnterret

2* L{r-12-2AI'l Llr. Anup Kumar Rano Hand on Praetiee en Intemet

Z7 20-12-7An Dr. Sayantan Banerjee Hand on Practice on Iaternet

28. 23-t2-2017 Prof. Kironmoy Mandal Hand on Practice on Intemet

29 28-t2-2417 Prof. Kironmoy Mandal Asse ssmentlExarnination

30 28-12-24fi Prof" Kironrnov Mandal
Corrse Yalidation chaired by
Principal and IQA| coordjnator

Course Ctordinator:

Prof. Kiroamoy Mandal, Assistant Professor, Departrnent of Phrvsics. Chandidas

Mahavidyalaya

Advisorry Committee:

. Chairperson - Dr. Sk. Atau: Rahaman, Principal

Memtlers:.

r Dr- Sul-{ras Sing}:a Roy- C**rdinator.IQAC

r Dr. Sudip Narayan Maitra. Ass*ciate Professi;l cf'Hist*ry'

" Dr. K*ustav fu{rrkherjee - Secretary. Teachers' fsrurcil

* Dr. Sffyafltafl Banerje*. Dep+rtrnett *f Zaabg_y

r Pn:t. Tapas Kumar Mondal, Department of eonunerce

r Prof- Abhirraneki ehakraborty, Deparfinent of Englisir

(.
Couree Co-ordinator
Computer" Literacy
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Resource Persons:

1.

. Prof. Kironmoy Mandal" Assistant Professor of Physic (Course Coordinator)

r Dr. Sudip Nara-van Maitra. Associate Frofessor of History

r Dr. Sa,vantan Barer-iee, Assistant Frofesscr of ZoologS-

r Dr. Anup Kumar Rano, Assistant Professor af Sanskrit

r Prof. Tapas Kumar Mondal, SACT of Commerce

r Dr. Kaustav Mukherjee, Assistant Professor of Geography

. Prof. Abhinanda Cliakraborty, Assistant Professor of English

K'\A"'tJ
Signature of

Course Ccordioator
Comuutel titeracv

Course Cci-ordtnator"
cornpriter l- i'(er3cy

ChAnd icJ l: ; i'. i :,1 ; -,"/ i'iYalaYE
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The 'Computer Literacy' certificate course will be executed by selected faculty trernbers

from different departrnents of our college. Moreover, experts and scholars in this field from

other reputed institutions *.i11 also be invited. A tentative list of in-house faculty members

includes -


